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Department of Social and Behavioural Sciences 
Late Add/Drop Form (for SS Students) 

(Please complete the form and obtain approval from respective course leader and your major/programme leader before 
submitting the form to the General Office. After the add/drop deadline and before the end of teaching period of the 
semester/term, any request for add/drop of courses will only be approved by the Head of the course-offering academic 
unit under exceptional circumstances. For approved late drop request, an “X” grade will be assigned for the course and 
will be shown on the student's transcript.) 

Student Name:  Student No.:  

Programme: BSSU4/BSSU3/BSSU2 Cohort:  

Major:  Year of Study:  

Student Email:  Contact Phone:  

Semester: A / B / Summer   
 

 Request to Drop Course 

CRN Section Course Code and Title Justifications for Late Drop (In Paragraph) 
(Please enclose the required supporting documents as 
specified on page 2) 

    

 

 

 Request to Add Course 

CRN Section Course Code and Title Justifications for Late Add: 
 

    
 
 

 

 Request to increase total maximum study load from _____ to ____  
Justifications: 
 

       
Student’s Signature:   Date:  
 
Endorsed by:   Date:  

 Course Leader     

   Date:  

 Major/Programme Leader 
    

Approved by Department Head (applicable to late drop only):    

  
  Date:  

 Prof. Matthew Manning    

Version: 8 Feb 2024 (rev) 
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